Town of Round Hill
Planning Commission Meeting

May 6, 2014
7:00 p.m.

A regularly scheduled meeting of the Town of Round Hill Planning Commission was held Tuesday, May 6, 2014, at 7:00 p.m. at the Town Office – 23 Main Street, Round Hill, Virginia.

PLANNING COMMISSION MEMBERS PRESENT
George Hoddinott, IV, Chairman
Douglas Bird

Christopher Prack

Elizabeth Wolford

STAFF MEMBERS PRESENT
Buster Nicholson, Town Administrator

MEMBERS OF THE PUBLIC PRESENT
Michael Hummel, Walraven (arrived at 7:25 pm)
Clinton Chapman

IN RE:  CALL TO ORDER
Chairman Hoddinott called the meeting to order at 7:00 p.m.  Roll Call was held, and it was determined that a quorum was present.
IN RE:  PLEDGE OF ALLEGIANCE
Commission Member Bird led those present in the Pledge of Allegiance.

IN RE:  APPROVAL OF AGENDA

The Commissioners decided to discuss Old Business Item “b,” Comprehensive Plan Updated File Review prior to Item “a,” Walraven Review Final Plat, in order to allow more time for Mr. Hummel to arrive at the meeting.  Following this, a vote was held, with the amended Agenda approved 4-0.  The vote is recorded as follows:






MEMBER


VOTE





George Hoddinott, IV

Aye






Douglas Bird


Aye






Christopher Prack

Aye





Elizabeth Wolford

Aye

IN RE:  PUBLIC COMMENT

There was no Public Comment.

IN RE:  DISCLOSURES AND COMMISSIONERS’ COMMENTS

There were no Disclosures and/or Commissioners’ Comments.

APPROVAL OF MINUTES
1)  Regular Meeting of April 1, 2014
Commission Member Wolford made a motion to approve the regular meeting minutes of April 1, 2014, as submitted; Chairman Hoddinott seconded the motion.  The minutes were approved by a vote of 3-1, with Commission Member Prack abstaining.  The vote is recorded as follows:






MEMBER


VOTE





George Hoddinott

Aye





Douglas Bird


Aye





Christopher Prack

Abstain





Elizabeth Wolford

Aye
IN RE:  LAND USE COMMITTEE REPORT

The Planning Commission reviewed the Land Use Committee report; there were no questions.

IN RE:  TOWN PLANNER/ZONING ADMINISTRATOR’S REPORT

The Planning Commission reviewed the Town Planner/Zoning Administrator’s report; there were no questions.

IN RE:  OLD BUSINESS

a.  Comprehensive Plan Updated File Review
Chairman Hoddinott provided a brief update to Town Administrator Nicholson on the work completed on the Comprehensive Plan Update thus far.  Chairman Hoddinott and Commission Member Prack explained some problems encountered in this process.  Commission Member Prack noted that he feels an end date should be established for this work.  Commission Member Wolford provided a review of this project, noting that, at this point, the Commission should be working on writing the Goals and Objectives.  Commission Member Prack explained how he feels the process should occur going forward, stating that a copy of what’s been written should be provided for the Commission’s review, in order to facilitate an assessment of what’s been accomplished thus far.  Town Administrator Nicholson asked if the overall objective is to revise, and not to replace, the document; the Commissioners stated that that is correct.  Commission Member Wolford explained that the Planning Commission is required to review the Comprehensive Plan every five years, and that the work on this review has been ongoing for nearly three years.  Commission Member Bird explained how former Town Planner/Zoning Administrator Rhoades had pulled Goals and Objectives from the work previously done by the Commission, for their review.  Chairman Hoddinott noted that not all the maps have as yet been gathered for inclusion into the document.  Town Administrator Nicholson asked if there is a deadline; the Commissioners stated that there is not.  It was noted that the Planning Commission is meeting state requirements by reviewing the Comprehensive Plan.  Chairman Hoddinott and Commission Member Wolford explained issues encountered regarding the set up of the Plan.  Commission Member Prack reiterated his feeling that the most current version of the Plan needs to be provided to Commissioners for review.  Chairman Hoddinott spoke to who should steer the project, with the Commissioners agreeing that the Planning Commission itself should do so.  Town Administrator Nicholson recommended reviewing what has been done thus far, and then creating a plan for moving forward.  Chairman Hoddinott agreed that the Planning Commission should have a schedule for this work.  Commission Member Bird stated that he feels there needs to be someone who could capture the changes already made and put them together in a document.  Both Town Administrator Nicholson and Commission Member Bird stated that version control is needed.  Mr. Nicholson suggested that he and Commission Member Wolford could “sift through” what exists at present, and compile a document; there was also discussion of how this document could be disseminated to the Commission Members.  Chairman Hoddinott expressed the need for a schedule for this project, with specific tasks scheduled to be completed at specific times.  Chairman Hoddinott also noted that the review of the work done thus far could be completed in time for the June meeting.  Town Administrator Nicholson suggested a way to schedule the work, and thus move forward.  Chairman Hoddinott stated that the Commission should go with changes already made, instead of undertaking constant review.  Town Administrator Nicholson stated that the Commission needs a process plan, and needs to spell that plan out.  Chairman Hoddinott noted that no sections which have been reviewed have yet been submitted to the Town Council; discussion ensued of ways to facilitate submission to the Council.  Commission Member Wolford provided a printed outline, previously used in conjunction with the project, which the Commission reviewed.  Chairman Hoddinott suggested reviewing what has been done thus far, and then mapping the way forward at the June meeting.  It was decided that the Commission would use Commission Member Wolford’s copy of the Plan as the one to review; Town Administrator Nicholson will also review what is on the computer.
b. Walraven Review Final Plat

Commission Member Wolford requested that the larger plat be provided for reference.  Commission Member Wolford asked if Town Attorney Gilmore had any comments regarding this; Town Administrator Nicholson noted that everything with this plat “was fine.”  Mr. Hummel provided a brief review of this project to date, noting a number of utility issues raised and discussed at the Utility Committee meeting.  Mr. Hummel reported that the documents related to these issues have now been finalized.  Mr. Hummel explained that the next step is the Planning Commission vote on the final plat at this evening’s meeting, followed by submission of the final bonding documents.  Mr. Hummel asked to clarify the process of submitting bonding documents, noting that the bond through the Town has been approved.  VDOT bonding is still required.  Discussion ensued of the private road and VDOT regulations pertaining to it.  Mr. Hummel reported that the right-of-way does not go to the state, but that the state maintains the road.  Mr. Hummel reported that the street he is building connects to West Loudoun Street.  It was reported that the easement noted on the plat encompasses 1,100 square feet.  Chairman Hoddinott then made a motion to accept the Walraven recorded plat identified as SBPL-2013-01, as submitted, including the Town water, sewer and storm water easements; Commission Member Bird seconded the motion.  The motion was approved by a vote of 4-0; with the vote recorded thus:
MEMBER


VOTE





George Hoddinott

Aye






Douglas Bird


Aye






Christopher Prack

Aye





Elizabeth Wolford

Aye

There was discussion of an additional plat included in the Commission Members’ packets.  Mr. Hummel stated that this 5 and one-half acre parcel is not associated with the Walraven project, but is for sale separately.  Mr. Hummel further clarified that this parcel is in the Joint Land Management Area, and is adjacent to Walraven Way.  This parcel borders the Thomas property; Mr. and Mrs. Thomas would have no way to get water and sewer service to land they are considering building upon if this parcel is sold, as there is no access unless easements are granted.  It was reported that this was a topic discussed at the Utility Committee.  Mr. Hummel was asked to grant a utility easement, which he did.  Town Administrator Nicholson noted that this originated from Keith Lane’s water study.  It was further noted that both parcels in question are in Loudoun County, not within the Town limits.  Discussion of this ensued, with it being noted that this is associated with the Walraven plat, and involves a 25 foot private access easement.  It was noted that the plat displays this as a 20 foot easement, but it is actually a 25 foot easement.  It was noted that no Staff Report was prepared regarding this.  Following this discussion, it was decided to table the item until the June Planning Commission meeting, in order for the discrepancy in the length of the access easement to be corrected.
IN RE:  NEW BUSINESS

There was no discussion under New Business.

IN RE:  OTHER BUSINESS
There was no discussion under Other Business.

IN RE:  DRAFT AGENDA FOR THE NEXT PLANNING COMMISSION

MEETING
· Review of Existing Conditions for the Comprehensive Plan Update

· Review Powers/Round Hill West easements
IN RE:  ADJOURNMENT
Chairman Hoddinott adjourned the meeting at 7:54 p.m.

Respectfully submitted,

_________________________________________________

George Hoddinott, IV, Chairperson

__________________________________________________

Debra McDonald, Recording Secretary
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